On-Line Features for our Corporate Clients

From our home page @ www.brijkapoor.com you may login to your account. .

Simply use the login id provided by our office. If you haven't received your ID | oz |

yet you may contact our office to get yours now. Click the login link on the top

of any page on our site to login to your account, request login id’s and learn

about the latest features our site has to offer. | =
Forgot your login info? zend

Viewing the employee status reports you'll see all the petitions, dates filed and reauesta to e e

receipt numbers for each case. Be sure to check for any reminder notes from Wl e e

the status of your case with our
Mr. Kapoor that may be displayed. From each report you’ll have the ability to Sﬁ?.‘:;i‘g,ﬁ‘::c‘;?:;'éff.,ﬂﬁ':;n
. . - ID yet please contact our office
send a message to us concerning that particular case. Each of our clients also t0 get yours nov.
has their own login id - your reports will include their id and you may give it to

them or they may contact us directly for it.

The INS offers a method of checking your employee’s status of cases filed with them and you'll
find links to this service on our site. Now you can check the status of your cases within our
offices. Once you've logged into your account you'll see a screen with two main sections similar
to the one below:
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* If any of this information needs updating
please send a message to Brij Kapoor.

Send a messaqge to Brij Kapoor

Your Email: |js@mysite.c0m |

Subject: |Kap00rNet.CDm |
IMessage:

Law ¢

Company Contact Info: Please review the information we have stored and please
send us a message with any updated or missing data.



http://www.brijkapoor.com/

Employee Status Reports: (four search methods)

1. Type an employee’s last name. You may type anything from a single letter to the
complete last name. Multiple results list will be displayed when appropriate from which
you may select by simply clicking the ‘Status Report’ button next to the entry.

2. Latest Updates button. While our online service is new you may not find this button
to be very helpful yet. This will display all your employees ordered by the most recent
updates and/or developments in the case. If you see that a case has moved to the top of
the list be sure to check for Employer or Client Reminders.

3. Select Employee by Name. This drop down list contains all of your employees who
are our clients. Listed alphabetically by last name, this list is good quick list for selecting
cases. If you your list is very long you may want to use another search method.

4. The final search method is quick and easy. Just hit the radio button that corresponds to the
Last name of the case you’re searching for to return an alphabetical list.

* Also, from the main page you may use the email form to send a message directly to Mr. Kapoor



